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1. Transparency in the External Evaluation System

An extensive and well-structured assessment of students' progress is guaranteed by
the ongoing evaluation method at Rajagiri College of Management and Applied
Sciences, Kakkanad affiliated to Mahatma Gandhi University. This system, which
complies with Mahatma Gandhi University's policies, covers all of the college's
academic offerings, including all courses and programmes. This technique of
continuous assessment aims to provide students with immediate feedback, encourage
active learning, and enable an accurate and equitable evaluation of their knowledge
and abilities. The two primary parts of the continuous evaluation system are the In-

Semester Assessment (ISA) and the End Semester Assessment (ESA).

As Rajagiri College of Management and Applied Sciences is affiliated with MG
University, our primary responsibility is to support the university in conducting end-
semester examinations transparently and smoothly. To achieve this, Rajagiri College
of Management and Applied Sciences takes proactive measures and consistently
manages the end-semester examination process in an organized manner. The

flowchart shown below succinctly outlines the end-semester examination process.

Continuous Evaluation System

1SA 20%
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Flowchart of External Examination Process

Share exam fee notification with students
Arrange e-payment via college website

| ]

2

Manage condonation requests for low attendance

Distribute exam registration forms in class by batch coordinator and verification of
application forms by batch coordinator and HOD

- Share exam timetable via student WhatsApp group and display seating arrangements
in notice board

Communicate invigilation duty slot booking in EXMAN software and Communicate
mvigilation duty list to faculty

Open and print question papers at the exam office

Issue Hall tickets on exam day
=
—

Monitor strict exam invigilation and Pack answer scripts in the exam office immediately

Faculty participation in practical’s, project viva-voce and answer script valuation at
university centers

End Semester Assessment Result Analysis
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1.1 Share fee notification with students: Informing students about the fees !:hey need

to pay at the University for their end semester examinations. A sample of the fee

notification shared with the students is attached below.
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1.2 Arrange e-payment via College website: Facilitating the payment process for
students to make their required payments through the college's website, ensuring

convenience and transparency.

RCMAS, Kakkanad
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Screenshot of MCampus for fee payment

1.3 Manage condonation requests for low attendance: Handling requests from
students who have insufficient attendance and are seeking special permission
(condonation) to appear for end semester examinations. A sample online condonation

form is attached below.
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1.4 Distribute exam registration forms in class by batch coordinator and verification

of application forms by batch coordinator and HOD: Organizing and distributing

registration forms to students based on their respective classes. The application forms

submitted by students are reviewed and approved by their respective batch

coordinators and Head of Departments (HOD). A sample exam registration form

filled by

a student is attached below.
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1.5  Enter and verify application data in the university portal: This involves
entering the information from application forms in the university's online system by

the office staff and cross-checking the same by the faculty in charge

1.6 Share exam timetable via student Communication group and display seating
arrangements on notice board: Communicating the exam timetable and seating
arrangements for exams to students through WhatsApp messages. The seating

arrangements are displayed on the Smart screen at the College Reception.

Sample of University exam timetable shared in students WhatsApp group and

seating arrangements displayed on Smart screen at the College Reception
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1.7 Communicate invigilation duty slot booking in EXMAN software and
communicate invigilation duty list to faculty: Notifying faculty members about
booking exam duty slots through the college exam software (EXMAN) and then
publishing the duty list. EXMAN is a software developed by our Alumni for

managing examinations.
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Sample of invigilation slot booking in EXM AN software
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1.8 Issue of hall tickets on exam day: The distribution of examination Hall tickets to

students on the day of the exam, typically done at the department level.
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1.9 Open and print question papers at the exam office: Accessing the website link
of the university for question papers and printing the exam question papers at the

designated exam office before the examination.

Photo of university exam question paper printing area & examination cell

([ _eqv
,,=-,¢"‘="/’:=§=7-
-




&) RAJAGIRI COLLEGE OF MANAGEMENT AND APPLIED SCIENCES '
RCMAS ‘ iz o e on o !

110 Monitor strict exam invigilation: It means ensuring that the examination is

supervised with vigilance and adherence to all examination rules and regulations.

i

t"; GPS Map Camera *

| Kochi, Kerala, India ]
| KQ‘\:%’%—##?@"—.&& FRajaqgiri Ad, Rajaqgiri Valley, Kakkanad, Kochi, Kerala 882030, India ;
. Lat 8.8394822°

Long 76.35

21/06/24 02:16 PM GMT +05:30

Photo of an examination hall
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111 Pack answer scripts in the exam office: After the exams, answer scripts are
gathered and securely packed in the examination cell to be sent to the University. The

answer paper packets are properly bundled and kept ready for dispatch along with

the statement to accompany the answer papers for each subject.

205
A R ¥ r
MAHATMA GANDHI UNIVERSITY
STATEMENT TO ACCOMPANY ANSWER PAPER PACKET SENT TQ THE
CONTROLLER OF EXAMINATIONS 8Y THE CHIEF SUPERINTENDENT
Centre  RAIAGIRI COLLEGE OF MANAGEMENT & APPLIED SCIENCES, KAKKANAD
Czamination: FIFTH SEMESTER MI1C CBCS QCTOBER 2023
{33 i question paper)
REGULAR
- Code No of Question Total Mo of Answer
Date Mours Subjects hpdr S
a1:30 - !
06.12 2023 04:30 COMPUTIRISED ACTOUNTING 23133475 63
REGISTER NUMBER OF BOOKS
M= MR M
1 { 210021064171 P 30| 210021064202 » 59 | 210021064232 B
? 1210021064172 ¥ 11} 210021064203 L 60 | 210021064233 P
3 1210021064173 P 32| 210021064204 L 61 | 210021064234 2
4 {210021084274] P 33 2100210642305} # 62 [ 210021064235 P
S | 210021064175 o 34 210021064206 b 63 | 210021064236 =2
5 § 2100210864176 P 35| 210021064207 P
7 1210021064177 P | 36| 210021064208 ¢
8 | 2310021064178 2 37 | 210021064205 o4
3 | 210021064180 s 38| 210021064110 4
10| 210021084181 P 39| 210021064411 »
11| 210021064182 L 40| 210021064212 P
12| 210021064183 » 41] 2310021064213 4
13 [ 210021084185 # 42]2100210864214 P
Y4 | 210021064186 P 43 ] 210021064215 o
15| 210021064187 P 44| 210021064216] P
16 | 210021064188| P | 45| 2100210642317] P
17 [ 210021064189 P 45 210021064218] P
181 210021064190 P 47| 210021064219 i f
19 ;210021064191 P 48| 110021064220 P |
20 1210021064192 [ 49 210021064221 #
21 1210071064143 il 50 210021064222 i
22 | 210021064194 P 511 210021064323 P
23 | 210021064195 P 52| 210021063223 [d
24 | 210021064196 Lol 53| 210021064225 [
25 | 210021064197 i 24| 210021064226 #
26| 210021064158 P £51 210021064327 [
27| 210021064139 P 56| 210021064229 P
28 | 210021064200 P 52] 210021064210 7
29| 210021064701 P 58| 210021064231 P
Totsl Absent ML
Station KARKANAD -
Date 06.12.2023 Chiet Superintendent
B, This statement should accampany [he snswet pagers ‘or each subyect and: should be caretully venfied with the answer
posks by Chied Supetintandent before despatch
Additionat Sheetused: of | O O ol @ 64 |/ £e. o e

ffstatement accompanying answer paper packet sent to the Controller of
4.:‘\\3{\? Examinations by the Chief Superintendent
b F

’,sg‘*"e& 14
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112 Faculty participation in practical’s, project viva-voce and answer script

valuation at university centers: This task involves the faculty members traveling to

designated centralized university valuation camps to participate in the evaluation and

grading of examination papers. According to the university orders, faculty actively

participate in the practical and project evaluation at various colleges under MG

University.

336BL/EB 7-22023EB

From,

T
Anzla Varghese

Madam ,

schedule given below:

Time : 330 am Onwards

MAHATMA GANDHI UNIVERSITY
KOTTAYAM

7

The Controller of Exammations.

Rajassici, Kakkanads | BB91652930

Subr : VI Semester BBA CBCS (2028 Admission Regular 7 2019 2018 & 2017 Admissions Supplementary )
Under Graduate Examination, March 2023- Conduct of Project Evaluation/ Viva Vore-reg.

1 am ta mform you that vou are appointed as Exernal Examiner for conducting the cited examination, s per the

17042023

Date of Examination

Centre of Exxmination

24.04.2423
25 (42023
26 (42023

Project Evalustinn & Viva
Voce

MES College, Marampally

Professor, B

Yixz are requested 1o coaract the Chitrman and cantuce the sxamination as per schedule.

Chairman:  Dr. Eby N Elias,

PC College. Piravam,

Mob : 9447353821,
Mail: ebynehiasbpe@gmail com

Sdi-
Assistant Registrar XI (Exams)

For Controller of Examinations
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Duty certificate issued to faculty for attending MG University CV Camp

1.13 End- Semester Assessment result analysis:

Once the University result are being published the Heads of the Department conduct

result analysis in the college prescribed format.

BBA 2023-26
= = = = Py
BERERERE
. i 3lac| 33| 3| 2| &
a - w3 = % ; w3 5 -3
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730021072420 |ANNA SHIBY 70 | s¢ | 33 | 2 | %0 | s || 5 | 36| 2 |awm|m| es
230021072821 |ANUSHRI R HAR 38 | A | w8 | s | | s | @f o5 | | a | s s | s
st | ) a|w| s | axf s | w| 26| 3me|sa] 7z
ASHLEY RACHEL MATHEW a3 | ar | 98 | as | m | a jowe} s | me | a | s3] ws| 22
230021072424 [ASHNA SR 68 | s+ | 33 | a¢ | 2 | & | 82| a | 72 | 3+ | 37| 1% | 7B | A
730021072623 [ATHUL KRISHNA 57 { 8 | @5 | 8+ | w8 | 3 | 2| 3 | | ¢ |am|maflez] s
ATHUL KAGHNA S 73| A | )| ar | | a e 5| | a ||| oas | oar
BASITH XA 13| ¢ |a]o]w|o|mn;e|s| o |w|u]aio
230022072428 |CHAITHANYA KRISHNAN C 43 ] < 3 £ 14 a2 o &L ] 38 o B3 3% l.; 14
230021072429 [CRRISTINE MERY PRUL 38 | ¢ |sa] a ¥ || o F
i F F F F ¥ ¥
0. VARRIER 6 | o [ o7 | 3+ | s | c || 5| m| s ||| w

d- Semester Assessment result analysis done by the Department of

Management

e )



2. Conclusion
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Transparency of the External Evaluation System especially during the End Semester

Evaluation Process, is vital for ensuring fairness and accountability in student

assessments. The process remains well-structured and transparent due to steps such

as fee notifications and faculty participation in grading. Additionally, the three-level

complaint system acts as a feedback mechanism, driving continuous improvement

and responsiveness to student concerns. An efficient and transparent External

Evaluation System, backed by the faculty and the Examination Cell, maintains

academic standards and builds trust and integrity within the educational institution.

It highlights a dedication to excellence and fairness in higher education.
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