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RCMAS

RAIACIRI COLLEGE OF MANAGIMENT &
APPLIED SCIENCES

MINUTES OF THE SIXTH STAFF MEETING

ACADEMIC YEAR 2023- 24

. The sixth staff meeting of the academic year 2023- 24 was held on 25 January 2024 at 2.30
pm.

Principal Dr. Laly Mathew presided over the meeting. The meeting commenced with a silent
prayer.

- The principal complimented all the members of the staff for their cooperation and indicated
b that REACH preparations are progressing well. The principal gave the teachers instructions
- to report at the college on 26 January 2024, by 11 AM.

. Ms. Sai Parvathy, Ms. Nileena Sasidharan, Ms. Jesmi Jacob and other alumni in- charges
were congratulated for able organisation of the event.

Ms. Sai Parvathy, Faculty Coordinator of REACH further briefed the preparations:

e 17 committees are working towards the smooth conduct of the event.

e Reception committee will welcome the officials and the alumni reporting to college.
Volunteers are arranged to assist the alumni.

e Formal function will begin at 3.00 PM in the auditorium followed by music band and
high tea at the open auditorium and football ground.

e Classrooms on the first floor are arranged to welcome the alumni to the department

alumni meet. Each department will be allotted a classroom for the department

gathering.

The Head of the Departments or a concerned teacher shall be available in the allotted

classroom to welcome the alumni.

All the former faculty of the college will be felicitated during the function.

Cultural programmes will include performances by the alumm also N

Refreshment committee has arranged refreshments for a gathequ of 850
e’ . N J \\

The title sponsor of the event will be Mobile King. % =l o




24 News, Flowers and Red FM will be the media partners.
e Inaugural session will include a prayer song and a theme dance.
e Mr. Aju Varghese, cine-artist has’ consented to be the chief guest for the val dlCtory

function.
. Valedxctory function will include cultural performances of the students along Wlth

music band. i
e E- certificates will be provided for participants. 1
e T-shirts will be provided for all the volunteers. 5

Ms. Geethu Johny

Staff Secretary RS-
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RAJAGIK] COLLEGE OF MANAGEMENT &
APPLHD SCIENCES

MINUTES OF THE SECOND STAFF MEETING
ACADEMIC YEAR 2022-23

The first staff meeting of the academic year 2022- 23 was held on 10" January, 2023 at 2.30 pm.

The meeting was presided over by the Director Rev. Dr. Mathew Vatathara CMI and the
Principal Fr. Ajeesh Puthussery CMI.

All the faculty members except Ms. Martina A.A, Ms. Anupa Stanly, Ms. Anila Varghese,Ms.

Vinitha Varghese, Ms. Ashlin Maria Joseph, Ms. Sreelakshmi K.S and Mr. Renju A.C were
present at the meeting.

The meeting commenced with a silent prayer followed by presenting the minutes of the previous
staff meeting, which was approved by the management and staff,

Rev. Dr. Mathew Vatathara appreciated all the faculty members for their dedication and
commitment in conducting a fruitful odd semester and organising all the activities during the
semester. He expressed his joy in various departments organising multiple events and thanked
each one of the members of the staff for their cooperation.Fr. Director congratulated all the
members of the staff in moulding the students to score well in the examination and asked to
maintain the standards and quality. The Director stated that the role of the faculty, both teaching
and non- teaching are very important in running an educational institution and the success of the
institution depends on them. He was contented to express that it is a competent and dedicated
team here at RCMAS. He advised the members of the faculty to have academic, technological
and pedagogical updates to improve quality and competency. He further stated that no student
shall be judged for any reason whatsoever as time has changed and circumstances are different.
Every teacher should maintain good relationship with the students, so as to bring about changes,
touch and transform the lives of another person and to make students successful in their lives not

only financially but make them responsible human beings. Fr. Director concluded by wishing
good luck for another fruitful semester.

Ms. Sunitha Varghese briefed on the preparations and plans of INCEPTRA 2k23. Ms. Sunitha
expressed her joy in being the Coordinator of INCEPTRA 2k23 in the offline mode after a period

of two years. She informed that there are 18 committees working relentlessly for the success of
the event,

The content and design team executed the logos, write-ups; articles; design and content of
all the events. NS CRVEN NN
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She appreciated the efforts of the sponsorship and finance team in collecting an apy, g
of Nine lakh one thousand five hundred rupees.

The registration for this year is- completely online and the website was created by
Techsoft solutions.

The volunteers have sent the invitations to colleges via post followed by reminders over
phone.

The games committee has planned 10 games and spot game as part of the event.
The logistics committee is processing the list of items as per requirement and will be
allotted accordingly.

Judges for all the events are informed and invited by the respective persons in-charges.

Publicity for the event through various platforms is well executed by the media
committee. 24 online news, Flowers online and Red FM are the media partners for the
year and widespread publicity for the event is well executed by the media committee.

The formal committee will be in charge of the inaugural and valedictory function on the
day of the event.

There are four programmes organised by the cultural committee for inaugural and
valedictory session. -

Parking and discipline committee shall be vigilant as the entry is open for all the students

‘of the college this year.

Around 21 stalls will be arranged in the basketball court to entertain the students and
non- participants. e

Refreshment committee has organised canteen and the open auditorium for serving lunch.
The design of certificates are approved and will be printed soon along ‘_\X(ith T-shirts for
the volunteers. -

Ms. Sunitha concluded by requesting the wholehearted support and cooperation from
every member of the staff.

The meeting continued with a briefing from each Heads of the Departments regarding their

departmental activities.

Ms. Mary Antony, HoD, Department of Commerce informed the following: i

Prof. Dr. Zacharia from Cochin University inaugurated the Commerce Associatio
INVICTA on 22" November 2022.

—
-

The fresher’s day of all the UG bz,}_t,cl‘a\eﬁi;?qd,';he PG batch were held in the months of

October and November. AN T O N
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The events IPL auctions, business quiz, ethnic fashion show, stand up comedy and split
dance was conducted as part of the Commerce fest KAIROS 22 on 25" and 26"
November. The cash prizes worth Rs. 16,000/~ were handed over to the winners.

To celebrate Independence Day, an Interdepartmental public speaking competition “The
unsung Heroes’ and a Poster making competition were organised in the month of August

2022.

As part of the CSR activity, M2 Marketing 1* year students visited Valsalyam
sishubhavan and contributed baby essentials worth Rs. 10,000.

Following are the academic events for the next semester: ‘Alloite’ the Inter departmental
paper presentation is proposed to be held in the 3" week of February.

The event best woman entrepreneur among Rajagirians is scheduled to be held in the last
week of February.

An international conference is in the short-term plan of the department.i

The 1 semester result analysis is as follows: cent percent result in Ml Finance and
Taxation, 96.6% M2 Finance and Taxation, 89% M1 Computer Application, 86% M2
Computer Application, 83% M2 Logistics and 84% M2 Marketing.

Mr. Jotty Jacob briefed the activities of the Department of Animation and Graphic design. He
informed that:

Two new faculties Mr. Abbin Joseph Thomas and Ms. Minnu Joseph joined the
department this academic year.

A workshop was conducted for all the interested students of the college in association
with photography club and Canon image academy.

Mr. K.M. Nambiar gave a session on ‘Visual perception’ for 1* year BA Animation
students. PG students attended a workshop on ‘Domains and Webhosting’.

The department organised a 3 days clay-modelling workshop ‘Kalimannu’ under the
guidance of Mr. Saji Raphael. :

A weeklong International film festival and open air animation fest is on the planning list
for the next academic year. '

Various open source software sessions shall be provided to introduce students to the area
of Animation and Graphic design.

An Art and craft expo will be organised next year for all the students to demonstrate their
skills in art and craft.

As part of the CSR activity, a design consultancy shall be cstab,lishca\‘,;a;gpa&;e students
. ¢ . A S0 WV VA
to work on live projects and develop communication and prob, eﬁ'(xk‘oflvmdeII; N
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The department secured 72% result in the first semester examination.

In the absence of Ms. Martina A.A, Ms. Lakshmi K Raghavan gave a brief on the activities of
the Department of English. She informed that the academic year was eventful with both faculty
and student accomplishments.

Ms. Heera. B published three papers and most of the other faculty members attended
various faculty development programmes. There are six research scholars in the
department and many of the faculty members have served as external examiners, external
question paper setters, and external answer key setters in various colleges.

‘Epiolatory’ was organised as part of reading week under the guidance of Ms. Amala
Manavalan and Ms. Sai PArvathy.

‘Rendezvous’ a session on script writing was held on 29" September 2022 by Film
Director Mr. Jemin Joseph Antony. :

As part of library week, the department in association with IQAC and library club
organised a quiz competition and games during the month of November.

The fresher’s day was organised in the month of November and the parent’s teachers
meeting of S1 and S5 was conducted offline.

The final year students completed their college tour in the month of December. The
department bagged 94% result in the first semester examination.

Mr. Sijo Jacob began the brief by stating the details of the placement of students. He informed
the following:

Two students were placed in Mind Tree, four students in Deloitte and three students in
Amazon from the just pass out batch and the current 6™ semester. Many students were
able to excel in various intercollegiate fests won prizes.

In association with International Girl Child Day, a poster designing competition was
organised. - <

In the month of April, the Decennial celebration of the department began and in
connection with the same the decennial magazine ‘Tech-Chronicles’ was released. The

department took pride in felicitating all the teachers who have taught in the department
over ten years.

In association with Blood donor day, a blood donor data bank was created with the details
of the students of the college.

A.n'intcraclion programme was held for the 3* and 5" semester students and the industrial
visit was held at Tcech- Gracia at Cherthala Infopark.

————

;t- Iy ,l“'“l‘ .
MCta/,JQ{plgﬁsls'qu,/hcld on and a session by alumni Mr. Jayashankar Srikumar, Lead
SOf}/ ;grgfdcvelopcr at’TCS on ‘How to implement Iearned facts in the industry’ was held.
36




Synergia, the fresher’s day was held on October 10* and PTM was conducted in the
months of August and October.

Ms. Neenu Anna Kuriakose, alumni, Limca book record holder, Assistant Professor, St.
Albert’s College conducted a session on ‘How to plan a career growth’ was conducted.

Mr. Joby Jacob presented a paper on Al in customer service, a review on banking
industry at Sri Ramakrishna College of Arts and Science, Coimbatore. Mr. Joby Jacob
chaired the Conference at the Albertian Knowledge Summit *23 organised by St. Albert’s

College.
Mr. Sijo Jacob conducted a workshop on ‘IoT security’ at Sienna College of Arts and
Science.

Ms. Nileena Sasidaran is appointed as the Chairperson for question paper setting for Bsc.
Computer Science at Calicut University.

Mr. Sijo Jacob is in the panel of question paper setters for B.com Computer Application
at Calicut University. All the faculty members are panel members for various courses at

Calicut University.

Mr. Sijo Jacob conducted a webinar at St. Pauls College on ‘How to use internet safely’.

The BCA final year trip is scheduled in the first week of February and the Association
day in the month of February.

Add- on course for 4" semester on ‘Python and Data Science’ will commence soon.

The students of the department secured 93% result in the first semester examination.

Ms. Megha Mohan briefed the activities of the department of Management. She informed that:

~Sand Volley competition was organised on Oct?)c(:r) 1
&/
(/

A poster designing competition was held on 5" June as a part of World Environment Day.

The department contributed 30 learning aid kits to the needy kids of All Kerala
Wheelchair Association as part of the CSR activity ‘Thanal’.

A flash mob was organised as a tribute to the 75" Independence Day celebration of the
country.

The department organised Onam sadhya for 80 inmates of Karunya Deepam as part of
the CSR activity. Two IVs were conducted in the last semester in the fields of
manufacturing and service sector at Dolphin Rubber industry, Kottayam and Rainforest

resorts respectively. ===

T
011 #and12" 2022, Fifth semester
L7 AT IREAN A

M1 Computer Application won the match.
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* BIZCORP the appanmeht association was inaugurated on 18"

Nair, Head, Research wing, Kerala Law Academy and lau

October. y .Dl. i
academic year ‘Ahcad of Time’,

nched the

“thep .‘-"‘ the
e The 7;“ cdition of Vigyan was launched and over 4] participants rcgisterc" B
* The CSR initiative Thanal/ distributed Christmas kit to all the inmates of e \{'he M iair
association. Y P T [

The second edition of IKO
January 2023.

N to identify the best entrepreneur will be layy

dep "v

* Three sessions for the stidents on various topics will be arranged in thel
namely awareness on overseas education, awareness on contemporary couf
of talks by the alumni named high flier’s talk. v

* Anentrepreneurial forum talk is on plan.in association with IEDC of the coll! e

[ J

The next edition of Horizon, the department ma

gazine will be released_:. ,
March along with the 2™ edition of the newsletter gl

The department was happy to share that the

students secured 88% resulf ir
semester examination, ' -

Dr. Chandralal V.S briefed the guidelines of the examination cell.

i

A onetime permit card shall be issued to students without hall ticket of:\ :
office. Those students will have to

S
pay the fee and get the authorisati
principal. The examiners should collec

examination cell while returning the answer scripts.

n from the |
mit it in the

t those cards from the students ahdféll

i
& .
* Examiners are requested to handover the answer booklet to each student by h'and.v Answer |/

booklets shall not be left on the desks in the absence or delay of a student.

* Examiners should ensure to report to respective exam halls 10 minutes prior; to the antll?. :
Invigilators should sign the attendance sheet as well as the attendance record in the .
examination cell. ,

* Only students with severe

physical constraints in movement will be allowed to use an 7
alternate examination hall

during the, examination. Such students should report the same

to the respective class teachers /wp”b;\'i{iﬁ';ﬁg'j\z"git\gcport to the examination cell. _
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e In case of an emergency lcave, teachers should try and adjust the exam duty by
themselves.

e In case of any malpractice in any of the examination halls, respective invigilators shall
report immediately to the examination cell as the incident will be reported to the
university.

» Invigilators shall ensure that the internal objective type question paper is handed over
only to the private students.

» He thanked the members of the office for the help rendered for the smooth conduct of the
examinations.

e The MOOC course of 2020-23 batch was completed and the examinations were
conducted, all the HoD’s and teachers were appreciated for the smooth conduct of the

viva.

Fr. Principal continued the meeting by thanking and congratulating all the HoD’s for the smooth
conduct of the department activities for better student life. All the members of the staff were
congratulated for the excellent first semester results i.e. 90% on an average.

e Fr. Principal stated that Inceptra is the most celebrated and awaited event of the college
for which the support and service from all are expected.

e He informed that Eunoia 23 is open for the staff as well as students and those interested
can participate and all the details are available in the college website.

e Father intimated that the 6® semester classes resumed on 9* January after the university
examinations. The stipulated working days are less, and there might be time constraints
that will have to be managed and the portions shall be completed on time.

e Fr. Principal informed that the current academic process is excellent as is evident from
the results but the next step shall be research oriented and academic discussions shall be

arranged for fruitfully gaining knowledge.

e He congraﬁlated Ms. Anupa Stanly and Ms. Aswathy K.M for the awards for best paper
presentation.

o Fr. Principal informed that all the HoD’s shall share the budget requirement of the
department for the next academic year by 15* January 2023.

Newly appointed faculty members Ms. Minnu Joseph, Ms. Alphy Tom, Ms. Shwetha Roy, Ms.
Josmy Mathew and Ms. Anitta Raphael introduced themselves.

e
/\'\-‘_\; "

The meeting was open for general discussions to raise concerr _qéﬁes. N

. )"I}v’:‘: \l ’ ‘:)’ % .I(,.“ .
i3 it,l\theday'gf \I}}\cptm as it would

The major concern was regarding the entry of all the stu3

be very difficult to manage the students, participants and fvﬁ--"f)n;‘ti'cipaxlls. \
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Mr. Ajish. V. Nair informed that more securities would be appointed on the same day alongy,:
two police officers in the campus. e

The discussion concluded by the decision of permitting only final year students and volinlxj
the campus on the day of Inceptra. :

Mr. Jithu Tom Eapen suggested that it would be better to conduct atleast one or two | :
meeting in a semester and Fr. Director agreed to consider the same.

Fr. Principal concluded by reminding that there would be an academic audit by IQAC by't
of January for which each department shall be prepared. P

All the teachers under Higher Education Department are required to take a mandatory
online course on NEP 2020 as informed by UGC. :

All the members of thé staff are required to register in the university portal and the-pge
profile of the same shall be submitted to Mr. Renyjith. : '

The meeting adjourned at 4.20 pm

Ms. Geethu J 6hny

Staff Secretary
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24 (Fr.Dr. ANTONY PUTHUSSERY 58 [MARIYA PAUL Z;% ): -
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26 |MERLEENA ANTONY % 60 |HEERAB Bl
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Rajagiri College of Management and
Applied Sciences

Minutes of the first staff meeting for the academic year 2020-21

The first staff meeting of the academic year 2020-'21 was held on 23 October 2020, Saturday at
12:35 PM at the college auditorium. The agenda for the mecting was to welcome the new faculty
members and to discuss about Decksharambham - 2020.

Major discussions:

»  Being the first mecting post the takeover of the office, Fr. Dr. Mz'nlhcw Vzl.ttathara, the newly
appointed dircctor of the college, began the meeting with a self-introduction. He commented
on the remarkable growth of the college and acknowledged the former principal Fr. A.J
Saviance for his contributions.

o The dircctor also mentioned about a holistic development of students upholding the values
and social responsibility. He explained about the role of teaching facilitators in moulding the
learner’s attitude and stressed that cach student should be treated like how one treats their
own children.

This was followed by the self-introduction by the principal Rev. Fr. Ajeesh Puthussery, who
spoke on the importance of working together as a team and taking the name of the institution

to greater glory.
o The newly appointed facultics of English , Ms. Tania Anton and Ms. Maria Rincy introduced
themselves.

Announcements by the Principal:

* The college working hours will be from 8:30 AM to 3:00 PM with effect from 2 of
November 2028.

e Faculty members having valid reasons would be exempted from the same.

o The first period timings will be from 8:40 AM to 9:30 AM with effect from 2" of November
2020. The other periods will follow the same schedule.

* A whatsapp group will be formed exclusively to communicate official messages. The group
administrators will be the Principal, the staff secretary and the office superintendent.

* Introduction of G-suite for virtual platform and a common e-mail id will be shared for all the
faculty members and the first year students.

* 31"October, Saturday, will be a working day in view of Decksharambham scheduled for 2™
November 2020.

Upcoming events:

*  Decksharambham ~ 2020 on 2% Noyembier 3020, Monday
o [l‘:: _’.‘/,‘ . \ 4 i \l
Meeting adjourned at 1.15 pm | L g - B AN

MARY ANTONY

(Staff secretary)




RIS RAIAGIRI COLLEGE OF MANAGEMENT &

APPUED SCIENCES

23.10.2020
1st Staff Meeting for the academic year 2020-21
;:)'. Name of theFaculty Signature SL Name of theFaculty Signature
1 [Mr.RenjuAC ( 35 |Ms. Amala Linus e
2 |Ms. Sreelakshmi K S - 36 |Ms, Merleena Antony —
3 |Ms. Sarah Rex Varghese 37 |Ms. Jesmi Jacob ©
4 |Mr. Christy Babu Lukose U 38 [Ms. Elsa Jacob 1
5 |Mr. Jotty Jacob | 39 |Ms. Diana Joseph (=
6 [Mr. Sekhar Pankajakshan 4d=—| 40 |Ms. Manju M Kaimal
7_|Ms. Martina A A (\\S2_ | 41 [Ms. Nidhi Varghese KV | 1,
8 [Ms. Amala Manavalan p 42 |Ms. Anna George \A/f,/
9 |Ms. Sai Parvathy X Vwdul 43 [Ms. Anupa Stanly Ast—
10 [Ms. Neha Anne Varughese A, L 44 |Ms. Aswathy KM o
11 |Mr. Jithu Tom Eapen ) 45 |Ms. Veena Renjini S .
12 |Ms. Kavitha Krishnadas KL 46 |Ms. Ashlin Maria Joseph
13 |Ms. Salu Varghese /_ 47 |Mr. Ashish C Pius ; S
14 |Ms. Lakshmi Raghavan __ | 48 [Ms. Maria Athira Shalet ( W
15 [Ms.Manju R Menon / 49 |Ms. Priya P Gopinath W
16 |Ms.Taniya Antony L~ 50 [Ms. Vinitha Varghese M y -
17 |Mr. Joby Jacob 13~ 51 |Dr. Chandralal Vs ¢
18 |Mr. Sijo Jacob % 52 [Ms. Tessy Mol Mathew WX~
19 |Ms. Nileena Sasidharan _| 53 |Ms. Bridin Rocha D
20 |Ms. Juby George 54 |Ms. Mekha Sebastian W/"
21 [Ms. Annu James - 55 |Ms. Mary Antony W
22 |Ms. Deepthi S Nair S22 | 56 |Mr. Ajish V Nair R
23 {Ms. Aneesha K Jose 57 (Ms. Amrutha Antony (ﬁ:/
24 |Ms. Dona Maria Mani __~ | 58 |Ms. Libina Babu ':5 5,! % 1
25 |Rev Dr. Antony Puthussery _ 59 |Ms. Jissy Joseph =
26 |Mr. W.T. Paul o 60 [Mr. Jose Francis g
27 |Ms. Anila Varghese Nagp=T 61 [Ms. AmmuKV e
28 |Ms. Megha Mohan \W 62 |Ms. Neethu Maria Jose
29 |Ms. Sunitha Varghese W’ 63 |Ms. Rejitha Treesa Johnson 5
30 |Ms. Geethu Giby ke 3 64 |Mr. Philip Sam Tharakan <
31 |Ms. Raji T 65 [Rev. Fr. Ajeesh Puthussery s
32 |Ms. Ardra C Michael 21766 |Ms. Maria Rincy Wi
33 |Dr. Chithra V Menon . .| 67 |Ms.Kavya Krishnadas —
34 |Dr. Indu G Krishnan A
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2nd Staff Meeting for the academic year 2019-20
1 ; *
f Nn ! Name of theFaculty Signature No Name of theFaculty Signature
i 1 IMr.RenjuAC = 34 |Dr. Chithra V Menon {\\-\,;‘27
f‘ Ms. Sreelakshmi K S J_~ | 35 [Dr.Indu G Krishnan
| 3 [Ms. Sarah Rex Varghese i\ 36 |Ms. Amala Linus
4 |[Mr.Christy Babu Lukose L }\// 37 |Ms. Merleena Antony
§_|Mr. Jotty Jacob (J— | 38 [Ms.]JesmiJacob
6 |Mr. Sekhar Pankajakshan X4~ | 39 |Ms.Elsajacob
7 |Ms. Martina A A ‘Wad— | 40 |Ms. DianaJoseph
8 |Ms. Amala Manavalan . @3‘5//( 41 |Ms. Manju M Kaimal

9 |Ms. Sai Parvathy

Sellobt 4

Ms. Nidhi Varghese K.V

10 |Ms. Neha Anne Varughese

s

Ms. Anna George

11 {Mr. Jithu Tom Eapen | 44 |Ms. Anupa Stanly
12 |Ms. Kavitha Krishnadas ~ _ 45 |Ms. Aswathy KM
13 {Ms. Salu Varghese — 46 |Ms.Veena Renjini S
Ms. Ashlin Maria Joseph

47

14 |Ms. Lakshmi Raghavan -
15 |Ms. Rosemary Alexander Q?(»{ A/ | 48 |Mr. Ashish C Pius
16 |Ms. Manju R Menon Mar=""| 49 |Ms. Maria Athira Shalet
17 [Mr. Joby Jacob %f 50 |Ms. Priya P Gopinath
r 18 [Mr. Sijo Jacob (Q—g; | 51 [Ms. Vinitha Varghese
I 19 |Ms. Nileena Sasidharan 4 © 52 |Dr. Chandralal Vs
FZO Ms. Juby George % 53 |Ms. Tessy Mol Mathew
21 |Ms. Kavya Krishnadas e 54 |Ms. Bridin Rocha
| 22 |Ms. Annu James DA~ | 55 |[Ms. Mekha Sebastian
23 |Ms. Deepthi S Nair ' — | 56 |Ms. Mary Antony
24 |Ms. Aneesha K Jose J_~ | 57 |Mr. Ajish V Nair -
25 |Rev Dr. Antony Puthussery T - 58 |Ms. Amrutha Antony 2
26 |Mr. W. T. Paul Ms. Dhanalakshmi P D .
27 |Ms. Anila Varghese Mr. Philip Sam Tharakan :
28 |Ms. Megha Mohan Ms. Libina Babu A
29 |Ms. Sunitha Varghese Ms. Jissy Joseph ] V/

30 |Ms. Geethu Giby

Mr. Jose Francis

Ms. Ammu KV

31
32

Ms. Raji T
Ms. Ardra C Michael

Ms. Rejitha Treesa Johnson

33 |Ms. Neethu Maria Jose




